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Pre-University Summer Programme 



Code of Conduct and Parental Consent Form 

Our priority is the safety and well-being of all participants on the programme. The Code of Conduct and Parental Consent Form is devised to ensure that all students are safe-guarded, and have the best possible experience. As part of the acceptance process, student attendance at the University of Cambridge Pre-University Summer Programme therefore requires both written consent from a parent or guardian, and confirmation of a willingness to comply with the following code of conduct. 

	Code of Conduct 


Summary of responsibilities

Parent/guardian 
· Review this document and website information to ensure they understand the nature of the programme their child is enrolling into and it's suitability for them.

· Recognise that a certain level of maturity, independence and responsibility is required of students to manage periods of unsupervised free time, adherence to the code of conduct and meeting curfew times.
Summer Programmes staff 

· Ensure that whilst on site during all scheduled lessons, and off-site during all scheduled excursions, visits and activities, students are supervised and supported to get the most out of the programme.
· Undertake all relevant risk assessments and provide 24-hour support and assistance, to ensure the students’ safety and well-being.
· Provide emergency contact details to all students throughout the programme (including 24-hour support for students).
Expected behaviour of student
To ensure all students stay safe, have an enjoyable experience and benefit from the programme, all students are required to comply with the following rules and regulations:
· Students must behave responsibly at all times and treat all fellow students and staff respectfully.
· Students are required to attend all timetabled activities, unless otherwise stated (exceptions will only be made where there is a valid reason for absence, such as illness). 
· Students are expected to engage seriously with the programme during sessions, excursions and the completion of any assigned work. Disruptive behaviour will not be tolerated. 
· Alcohol is forbidden. No students, even those over the age of 18, may purchase or drink alcohol while participating in the programme.
· The purchase or use of any illegal substances is strictly forbidden. 

· Smoking/vaping is forbidden. 
· Students are not allowed to leave Newnham College without permission from Summer Programmes staff. 

· Students are expected to follow emergency procedures, eg fire drills, as instructed by Summer Programmes staff. 

· There will be separate male and female accommodation - all participants are required to keep to their own accommodation areas and are expected to be in their own room at the specified curfew times indicated in the timetable.
· Students may have some free time unaccompanied in Cambridge. Students are normally expected to stay in groups of three or four. At least one member of the group must carry a charged mobile phone with them and are required to provide their mobile number to the staff member on duty.
· To respect those leading the sessions, mobile phones will be switched off or placed on silent during timetabled sessions and activities, unless otherwise directed.

· Social media sites must be used respectfully. Bullying, threatening, racist or inappropriate posts toward staff or other students will not be tolerated. 

Misconduct

Failure to comply with the above rules and regulations, and failure to behave in a respectable and respectful manner will result in a verbal warning. If the misconduct is repeated, or for incidents of a serious nature, parent(s)/guardian(s) will be contacted, which may result in exclusion from the programme (see below). 

Serious incidents of misbehaviour

In the event of serious incidents of misbehaviour, such as fighting, abuse of any kind or the use of illegal substances, or complete disregard of the rules, the student(s) concerned will not be allowed to continue on the programme and their parents/guardians will be contacted for withdrawal from the programme. No portion of the programme fee will be refunded to a student who has been dismissed. Parents/guardians will be required to cover the fees and arrange for the immediate return of their son/daughter/ward.
During the summer 

Throughout the programme, staff may explain some additional rules and regulations that will apply to specific activities. As such, it is expected that students will adhere to these rules for their own, and others', health and safety.
Authorising a visit 

If you would like to arrange for your son/daughter/ward to meet with an adult family member or adult friend during the programme, we will need written consent from the parent/guardian in advance, authorising the visit. We require photo ID from the individual on collecting the student. We will not allow any visits to take place without written consent and approval. 

Insurance

Parents/guardians should also read and sign the section on the form relating to insurance. We require you to take out appropriate medical and travel insurance for your son/daughter/ward for the duration of their time on the Programme. 

Once you have read the above sections, please sign and upload this form as part of the application process.
	Student details

	Full name:



	Parent/guardian details 

(to be completed and signed by one of the parents/guardians noted on the application form)

	Full name:

	Relationship to student:

	Address:

	

	

	Post/zip code:
	Country:

	Email:

	Contact number (including country code):


	Declaration


On signing this document you are confirming that you have read and understood the above information. 
Student signature
I confirm that I wish to apply for the Pre-University Summer Programme, I have read and understood, and agree to adhere to the rules and regulations stated in the above Code of Conduct, along with any additional rules and regulations explained to me throughout out my time on the programme. I am aware that failure to complete with these rules may result a requirement to withdraw from the programme. I also understand that my parent/guardian may be contacted at any point should staff wish to discuss my participation if there are concerns over my conduct or welfare. 
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Date: 

(an electronic image of a true signature is acceptable)
Full name (please print):

Parent/guardian signature
I authorise the above student to participate in the Pre-University Summer Programme and I agree to the rules and regulations stated in the Code of Conduct. I understand that I may be contacted by Summer Programmes staff if there are concerns regarding my son/daughter/ward, or to discuss their participation in the programme. As a result, I confirm and agree that, should the rules be broken, I will make the arrangements for my son/daughter/ward to return home and cover any and all costs incurred. 
Signed  
Date: 

(an electronic image of a true signature is acceptable)
Full name (please print):
	Insurance


I confirm that I will take out medical and health insurance to cover my son/daughter/ward.

As the parent/guardian, I acknowledge that while participating in the ‘University of Cambridge Pre-University Summer Programme’ my son/daughter/ward will be involved in activities both on-and off-site, supervised and unsupervised by Summer Programmes staff, including, but not limited to: outdoor activities, visits and excursions. I am aware there are risks associated with such activities and in transportation to and from these activities. 

If illness or injury should occur during his/her participation in this Programme, I authorise medical treatment at an appropriate medical facility. I understand that the University of Cambridge will make every reasonable attempt to contact me prior to such medical treatment.
Signed  
Date: 

(an electronic image of a true signature is acceptable)
Full name (please print):
Once signed please upload this form as part of the application process.
